
 
 
Executive Director, Saint Albert Catholic School 
Saint Albert Catholic School, a cradle to college academic institution located in Council Bluffs, Iowa, is seeking a                  
dynamic Executive Director to successfully lead our strategic initiatives. The Executive Director is responsible for               
overseeing the business operations, financial management, institutional advancement, and day-to-day operations of Saint             
Albert Catholic School. The Executive Director provides visible, personal leadership to the school community and               
advocates for the mission of Saint Albert Catholic School. The ideal candidate embodies high-level strategic thinking                
and visionary leadership. 
 
PRIMARY RESPONSIBILITIES 

1. Institutional Advancement: Serves as the school’s chief fundraiser and main community contact. Leads             
marketing efforts, recruitment strategies, fundraising initiatives and alumni activities in collaboration with            
the Advancement Team and the Board. 

 
2. Strategic Plan Development: Responsible for the faithful implementation of the Meitler long-range            

strategic plan that is consistent with the mission of the school and the diocesan strategic plan.  
 

3. Business and Financial Management: Maintains oversight of the budget, financial operations and            
obligations of the school, early childhood center, property, site management, security, food and plant              
service and athletic finances. 

 
4. Catholic Identity: Articulates and promotes the essential mission and values of the school consistent with               

the Catholic intellectual and social justice tradition. 
 

5. Communication: Acts as chief spokesperson, communicates the philosophy and programs of the Saint             
Albert to parents and community groups and represents the school at civic, religious and other public                
forums. 
 

6. Board of Education and Foundation Board: Seeks advice and counsel while working collaboratively             
with the Boards to develop and implement governance for policies and practices. Assist with fundraising               
and recruitment needs. 
 

7. Recruitment: Cultivates relationships in the community that support enrollment growth and provide            
leadership in the recruitment and retention of students, faculty and staff. 
 

8. Leadership: Hires and manages all staff. Hires, supervises, evaluates and manages all staff. Works closely               
with the Academic Leadership Team charged with leading curriculum and maintaining consistent, efficient             
and timely management of school initiatives. 
 

9. Public Representative: Represents the school in all media relations and public forums to improve              
school-community relations.  

 
10. Performs other duties and responsibilities as assigned. 

 
 
 



 
 
QUALIFICATIONS 

1. Practicing Catholic in full communion with the Church. 
2. Proven financial management success with strong financial acumen. 
3. Exceptional communication and interpersonal skills including ability to engage and inspire a wide range of               

stakeholders, builds creative and mutually beneficial relationships with the philanthropic, corporate, public            
and nonprofit sectors. 

4. Exceptional leadership skills and positive experiences leading an organization. 
5. Significant visionary leadership and management experience. 
6. Demonstrated success in addressing immediate organizational needs by driving toward long-term goals with             

buy-in from stakeholders. 
7. Strategic planning experience and execution capabilities. 
8. Collaborative work ethic. 
9. Able to earn trust of colleagues and the broader community. 

 
EDUCATION AND EXPERIENCE 

1. Advanced graduate degree in either education, business administration, finance, law, theology or            
philosophy. 

2. Experience in leading philanthropic giving programs for a non-profit organization. 
3. Experience in staff management. 
4. Experience in managing an organizational budget. 
5. Demonstrated leadership and accomplishment in nonprofit management or related field with a proven 

record of success. 
 
The above statements are intended to describe the general nature and level of work required of this position and they                    
are not meant to be an exhaustive list of all responsibilities, duties and skills required. Furthermore, they do not                   
establish a contract for employment and are subject to change at the discretion of the employer. 
 


